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GFLEC Graphic Designer 

 

Title of Position:  Graphic Designer  

 

Job type:    Part-time (20 hours/week) 

 

Location:    George Washington University School of Business 

 

Start Date:  Early January or before, if possible 

 

Position Type:  Non-FWS 

 

Position Number:  571269 

 

Pay:    $15.00 - $16.25   

 

 

Position Specific Summary: 

 

The Global Financial Literacy Excellence Center (GFLEC) is a leading global research center on 

financial literacy. 

 

The role of the designer is to develop graphic materials such as homepage banners, infographics, 

reports, presentations, and collateral materials for the center’s website, social media, events, and 

funders. GFLEC has established templates, palette, and standards to serve as a foundation. You will 

be responsible for balancing multiple priorities and deadlines. Taking initiative is highly valued. You 

will be part of a small team that allows for growth and working towards your strengths. 

 

The designer will report to the executive director, but work closely with other members on the team.  

 

Standard Position Description:  

 

 The student will provide assistance in management and planning for print, web, social media, 

and/or other digital content.  

 Tasks may include: reviewing existing departmental websites and suggest edits, creating and 

executing a  marketing plan, website maintenance, updating and/or developing key materials 

and opportunities used to promoting departmental expertise and practices, and assisting in the 

management of social media channels, including writing and posting original content. 

 Special projects or other duties may be assigned related to specific departmental/faculty 

needs.  

 

 

Required Qualifications:  Expertise in PhotoShop, InDesign, Wordpress, and HTML coding. Strong 

proficiency in Word and PowerPoint.
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Required Skills: 

 Experience in graphic design 

 Creative 

 Thinks outside the box 

 Attention to detail is imperative 

 Ability to pull pertinent information from research reports in order to convert it into 

infographics and other images 

 Ability to listen and follow instructions 

 Ability to communicate effectively with other team members 

 Careful organizational skills 

 Ability to work without much supervision 

 Anticipate needs of a project and adapt to fast-pace environment 

 

Preferred Qualifications:   

 Interest in financial literacy and financial education 

 
To apply, please send your cover letter, resume, and design samples to gflec@gwu.edu. 


